FC FIRE PREVENTION / OWNER WORKSHEET

Service and records handover

Keep original findings, completed work and remaining actions distinct.

01 Record the service

Property / system / service date

Original inspection or work-record reference

Work completed and responsible provider

02 Record what remains

Open or incomplete items / inaccessible areas

Next action, responsible party and agreed target date

Separate authority, monitoring or plan status (if relevant)

03 Keep the evidence

Documents received, their dates and versions

Documents still needed / who will provide them

Completion of one task does not establish whole-building compliance or authority approval. Retain original findings and later correction records
separately. Record only confirmed status.
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